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Travel Reimbursement – Meals & Incidental Expenses (M&IE) rate lookup – In state 

 

 

 Go to gsa.gov 

 Click on “Per Diem Lookup” at top of page 

 

 
 

 

 

 Enter city/town traveled to (Worcester used as an example) 

 Choose date 

 Click “Search” 
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 Use amounts listed for breakfast, lunch, and dinner as allowed amounts for each meal 

 Submit reimbursement with receipts attached 

 Incidental Expenses not allowed for in state travel 
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Travel Reimbursement – Meals & Incidental Expenses (M&IE) rate lookup – Out of state 

 

 Go to gsa.gov 

 Click on “Per Diem Lookup” at top of page 

 

 
 

 

 

 Enter state and city traveled to (Washington DC used as an example) 

 Choose date 

 Click “Search” 
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 Use amount listed for first and last day of travel 

 Use “M&IE Total” for all other days 

 Submit reimbursement (receipts not required for out-of-state travel) 

 Incidental Expenses allowed for out of state travel 


