[bookmark: _Hlk117254965]Basic Signature Guideline

Your signature should look like the signature below (if you have additional Titles, or Disclosure… please include those see the example created for the Grant needs signature/Family TIES) 😊 


Andrea Parker, Director, Recruitment, Training & Support Center, (She/Her/Hers) (Why does this matter?)
Federation for Children with Special Needs
[image: Icon

Description automatically generated]FCSN – Engage, Educate, Empower
aparker@fcsn.org
            www.fcsn.org
            617-399-8380 (my direct #)
            800-331-0688– Our Language Lines or Intake Form
            [image: ]   [image: ]   [image: ]   [image: ]


Grant needs:

Pat Cameron, Director, Family TIES, (She/Her/Hers) (Why does this matter?)
Massachusetts Department of Public Health
Federation for Children with Special Needs
[image: Icon

Description automatically generated]FCSN – Engage, Educate, Empower
pcameron@fcsn.org OR
            patricia.a.cameron@mass.gov 
            www.fcsn.org
            www.massfamilyties.org
            800-905-8437 (to request assistance)
            617-399-8380 (my direct #)
            800-331-0688– Our Language Lines or Intake Form
            [image: ]   [image: ]   [image: ]   [image: ] 
           [image: Logo

Description automatically generated][image: Logo

Description automatically generated with low confidence]


Follow four easy steps:
1. Click RT CLICK 
1. Scroll down to LINK 
1. Scroll down and click on INSERT LINK 
1. Insert the link (all links below)

Signature Link Address: 
· Language Line – https://www.fcsn.org/contact-us
· Intake Form - https://fcsn.org/fcsn-intake-form/
· Facebook - http://www.facebook.com/fcsnfb
· Twitter - https://www.twitter.com/fcsn  
· Youtube - https://youtube.com/fcsnvideos.com
· Linked In - https://www.linkedin.com/company/fcsn/
· Calendar - https://www.fcsn.org/news    
· Tagline - https://www.youtube.com/watch?v=Szpm79HdYHA
· Image - www.fcsn.org/donate	

Hyperlink HEX# Color Code:
· Black Text - #181818
· Email Address - #1616ff
· Website Address - #1616ff
· Our Language Lines - #660066
· Intake Form - #660066
· Adding Pronouns is an important way to include all and identify yourself for the comfort of others and a way to protect yourself. Read the article: https://pronouns.org/what-and-why/ and feel free to include what works best for you. 
· Example: Pat Cameron, Director, Family TIES, (She/Her/Hers) (Why does this matter?)
· “Why does this matter” font size – 10, hex #1616ff
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